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ROOM/SPACE
RESERVATION REQUESTS

Instructional/Academic Spaces:

e Starting July 16th, 2021 all student organizations
can begin requesting to reserve classroom spaces
for their organization on ASTRA at
https://registrar.ucmerced.edu/services/room-
reservations

Non-Instructional Spaces:

e Starting July 1st, 2021 all student organizations
can begin requesting to reserve non-instructional =
spaces for events or meetings on EMS at \
https://uc-merced.emscloudservice.com/web/
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Please go to https://rooms.ucmerced.edu to access ~

both ASTRA and EMS.

In order to reserve a space, you must be

knowledgable of all room/space usage guidelines:
https://rooms.ucmerced.edu/resources/space-use-
guidelines
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e AIll RCOs still need to submit event requests on CatLife in order for
your event/meeting request to be officially approved.

e Please on submitting any event requests on CatLife until
- as we wait for our new CatlLife platform to go live.

e Our OSI, Fraternity and Sorority life team has prepared a Guide for
Requesting Rooms/Spaces for all our clubs and organizations to use
and reference. Please review to understand how to request to reserve
any spaces for your upcoming events and meetings:



https://fraternitysorority.ucmerced.edu/sites/fraternitysorority.ucmerced.edu/files/page/documents/fsl_guide_request_and_reserve_rooms-3.pdf



